
JOB APPLICANT – GUIDANCE NOTES 
For help contact: E. humanresources@autismhampshire.org.uk  T. 01489 880881 Ext. 223 
 

1) Visit https://www.autismhampshire.org.uk/jobs/jobs 
 

2) Click APPLY 

 
 

3) No CV Minder account? – fill out form 
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4) Receive e-mail, click link and enter your PIN 
 

CVMinder <notification@cvminder.com> 
To:  
 
DATE 

Hi NAME, 

Thanks for starting your job application for the role of JOB VACANCY. Autism Hampshire knows that you 
are working on it. 

Here is your P.I.N. to access CVMinder for the first time:   sh8890 

To complete your job application: 

• Access CVMinder at any time. Just go to https://cvminder.com/candidates 
• Outstanding sections of your job application are labelled 'Not yet started' or 'Working on it' 
• Select each section to complete the information required 
• You have until DATE AND TIME to complete your job application 
• When you are ready, select Finish! to inform Autism Hampshire that your job application is complete 
• You can withdraw your job application at any time before DATE AND TIME 

We wish you success with your job application, but if you ever have a problem, please contact us 
at support@cvminder.co.uk. We will do our very best to help you. 

The CVMinder Team 
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5) Log back into your CV Minder account 
https://cvminder.com/applicants/index.php 

 
 

6) Complete all sections of your application form 
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7) Once all sections are completed and marked Green – click ‘Finished!’ to 
submit 

 

 
 
 
Scroll down for more detailed information about each section of the application form. 
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Personal Details 
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Statement 
 

 
 

Application Questions 
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Work history 
 

  
 

Education History 
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Equal Opportunities 

 
 

Declaration of Criminal Convictions  

 

Referees 
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Confirm Finished! 
 

                            
 
 

----- Forwarded message ----- 
From: CVMinder <notification@cvminder.com> 
To: 
Sent: 
Subject: Application Complete 
 

Dear NAME 

Great news! Your application for the role of JOB TITLE appears to be complete. 

Autism Hampshire is aware of your progress and will review your application in due course. 

If you are happy with the all of your details, select 'Finished !' at the top of your application. You'll be letting 
Autism Hampshire know that you've completed your edits and that your application is ready for review. 

Keep an eye on your email for further updates and don't forget to check your application progress in your 
CVMinder account at https://cvminder.com/candidates. 

We wish you success with your application. 

The CVMinder Team 
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